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BOARD MEETINGS 
A.C.A. § 24-7-304 as amended 

 

 
 
The Board shall hold regular meetings at least quarterly.  Additional meetings 
may be called by the Chair or scheduled by action of the Board in a regular 
meeting.  The Board shall adopt its own rules of procedure, which shall be 
subject to the following: 
 
1. The Board shall elect a Chair and Vice Chair from its own membership.  The 

election will be in the odd numbered years at the first regular meeting after 
the beginning of the fiscal year.  The Chair and Vice Chair shall be elected for 
a term of two years and may be reelected for one additional two-year term.  
The Chair and Vice Chair shall be either an active member or retirant trustee.  
A Board member must have served at least one full year as a member of the 
Board to be eligible for election to the position of Chair or Vice Chair. 

 
2. In the event a vacancy of the Chair or Vice Chair occurs for any reason other 

than completion of a term, the Board shall fill said vacancy by election from 
the existing Board members for the remainder of the unexpired term at its 
next regular meeting.  A trustee elected to fill an unexpired term of the Chair 
or Vice Chair shall be eligible for two additional two-year terms. 

 
3. Quorum:  Eight trustees shall constitute a quorum at any meeting of the 

Board. 
 
4. Each trustee shall be entitled to one vote on each question before the Board, 

and at least eight affirmative votes shall be required for a decision by the 
Board at any meeting. 

 
5. Robert’s Rules of Order  shall be followed in the conduct of all meetings 

except when a departure from Robert’s is authorized by action of the Board. 
 
6. Agenda:  The Board shall adopt an agenda at the beginning of each meeting. 

By a majority vote of the Board, items may be added to the agenda before it 
is adopted. 

 
A. The Executive Director shall prepare a tentative agenda and submit it to 

all trustees at least 30 days prior to a regularly scheduled meeting.  The 
meeting brochure and agenda will be mailed to trustees not later than five 
days before the regularly scheduled meeting. 
 

B. Trustees who want item(s) to be considered for the agenda should notify 
the Executive Director no later than 20 days prior to a regularly scheduled 
meeting. 
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C. Members or individuals who wish to have an item placed on the agenda at 
a regularly scheduled Board meeting should submit their request in writing 
to the Executive Director no later than 20 days prior to the meeting. 
 

D. Members or individuals who wish to make comments during a regularly 
scheduled Board meeting should indicate—on forms provided—the 
subject on which they intend to speak. 
 

E. A time limit of five minutes will be allowed members and individuals for 
presentation, unless extended by majority vote of the Board. 

 
7. Minutes:  The Board shall keep an official record of the proceedings of each 

meeting, the final draft of which must be approved by the Board and signed 
by the Chair and the Executive Director.  The Board minutes are to contain 
only the action of the Board, information required by case law, and the vote 
thereon. 

 
8. Public Meetings:  All meetings of the Board shall be public and in 

compliance with the Freedom of Information Act.  Representatives of the Little 
Rock news media shall be notified of each meeting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:    June 12, 2002 
Removed from APA:  December 6, 2005 
 


